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POSITION DESCRIPTION 
	Position Title
	Ordinary Committee Member

	
	

	Term
	Usually elected by Annual General Meeting, and holds position until next Annual General Meeting.

	
	

	Primary Objective
	To assist officers of the club in their progress towards achieving goals as set by the committee

	
	


	SUMMARY OF POSITION PURPOSE


The Ordinary Committee Member works with the elected officers of the club to achieve goals as set by the committee.  They assist in the day-to-day running of the club

They are required to possess good communication skills and have an organised approach to undertaking tasks. 
RESPONSIBLE TO

The Ordinary Committee Member is directly responsible to the Committee of the Porirua Pistol Club (Inc) and the members within
KEY RELATIONSHIPS
· Porirua Pistol Club Members

· Porirua Pistol Club Committee

ADDITIONAL/POTENTIAL RELATIONSHIPS

	SKILLS


· Good Communication Skills

· Organised

	DUTIES


	Duties
	Responsibilities

	Meetings 
	· Attend and actively participate in committee meetings and other discussions as appropriate


	Relationships
	· Maintain a good working relationship with:

· Club committee and members


	Team Work
	· Be committed to working as a member of the club committee
· Assist in transacting business for the Club as directed by the committee

· Undertake all tasks as outlined to the best of ability



	Compliance
	· Be familiar with, demonstrate a commitment to, and comply with all legislation and policy relevant to all activities undertaken in the role.

· Comply with the Range Standing Orders at all times
· Behave in a safe manner and follow all safety procedures at all times

· Report hazards, incidents and injuries/accidents promptly to the President, Pistol NZ and NZ Police as appropriate


	Other Tasks
	· Assist as a member of sub-committees if required
· Act as an additional link between the committee and the wider club membership
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