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POSITION DESCRIPTION 
	Position Title
	Range Master

	
	

	Term
	Position term as specified by the committee in consultation with the development of the yearly shooting schedule

	
	

	Primary Objective
	To ensure that all matters relating to the assigned Match Director are undertaken in a timely manner.  Responsible for oversee-ing the development of the COF for the assigned day and ensuring that it is set and run in a professional manner

	
	


	SUMMARY OF POSITION PURPOSE


The Range Master is ultimately responsible for coordinating the overall activities and running of the club shoot on the day as advertised.
They are required to be organised, forward thinking and able to take control of range and all activities as required.  Also they must posses an understanding of the IPSC rulebook (current edition), range management, hospitality, conflict resolution, negotiation skills, excellent listening and communication skills.
The Range Master is there to work WITH the Match Director to ensure that the activity of the day is undertaken smoothly and without recourse.  The Match Director is in charge of the course of fire, and the Range Master is there to guide, advise and oversee the activities.
RESPONSIBLE TO

The Range Master is directly responsible to the Committee of the Porirua Pistol Club (Inc) and the members within
KEY RELATIONSHIPS
· Porirua Pistol Club Members

· Porirua Pistol Club Committee

· Pistol New Zealand

· New Zealand Police

· Porirua Shooting Association
ADDITIONAL/POTENTIAL RELATIONSHIPS

· General Public

· Media
	SKILLS


· Problem solving
· Attention to detail
· People Management

· Leadership

· Conflict Resolution

· Negotiation Skills

· Strong Communication Skills

· Planning Skills

· Firearms knowledge

· Range Officer certification

	DUTIES


	Duties
	Responsibilities

	Documentation


	· Ensure that club activities are undertaken in accordance with the constitution and rules
· Ensure that the course of fire for their delegated day is ready (and approved if required) in advance
· Ensure that score sheets have been prepared and distributed to all members in advance of event


	Planning 
	· Work with the aligned Match Director to:

· plan their course of fire

· ensure that it is workable

· complies with the IPSC rules and spirit of the sport
· document their course of fire

· to ensure that the MD is aware of what they have designed

· to ensure that the RO is aware of the course

· set up their course of fire

· ensuring that the range is available (open) to the assigned MD

· ensuring that relevant props/targets are available

· conduct Range briefing

· ensuring that the MD is aware of their briefing duties and can do so confidently

· Overseeing the course of fire
· To assist the MD with running of the event

· To ensure that all safety considerations are met


	Leadership
	· Advise the Match Director on their duties and assist if required
· Be the spokesman/official representative for the club on matters as appropriate or deemed necessary

· Be well informed on
· IPSC rules (as per current rulebook)

· Safety requirements

· Relevant course of fire
· Firearms
· Be able to direct the Match Director to ensure that a successful day is achieved
· Is a supportive leader for all of the clubs members

· Ensure that club disciplinary matters are dealt with appropriately

· Ensure that the club abides by all applicable legislation and rules at all times

· If required, stand down the Match Director and assume control of the course of fire for the rest of the designated shoot



	Knowledge
	· Have a good understanding of:
· IPSC Rules (current edition)

· Safety zones

· Safety regulations

· Various Firearms

· Range Officer requirements

· The range and how it is set up

· The assigned course of fire for the day


	Relationships
	· Maintain a good working relationship with:

· Club committee and members

· Pistol New Zealand

· New Zealand Police

· Other associations as/when appropriate



	Team Work
	· Demonstrate key leadership of the club for all matters

· Be committed to working with the Match Director to ensure a successful event is achieved
· Undertake all tasks as outlined to the best of ability



	Compliance
	· Be familiar with, demonstrate a commitment to, and comply with all legislation and policy relevant to all activities undertaken in the role.

· Comply with the Range Standing Orders at all times
· Behave in a safe manner and follow all safety procedures at all times

· Report hazards, incidents and injuries/accidents promptly to the Committee, Pistol NZ and NZ Police as appropriate


	Other Tasks
	· If the assigned Match Director is unable to complete their duties for any reason, the Range Master must be able to:

· assume control of the day 

· be prepared to run the MD course of fire, or 

· supply and run a course of their own
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